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0 BeJIeHUM JIMYHBIX JIeJ1 00y4ar0muXCcs
MBOY «COMI Ne140 Coserckoro paiiona r.Kazanu

1. O6mue nosoxKeHUst

1.1. Hacrosimee Ilonoxxenne paspaboTaHo B cooTBeTcTBHH ¢ DenepanbHbIM 3akoHOM Ne 273-D3
oT 29.12.2012 «O6 obpazoBanuu B Poccuiickoit deneparun» ¢ usmenenusmu ot 4 asrycra 2023
roga, PenepanbHbiM 3akOHOM OT 27.07.2006 Ne 152 «O nepcoHanbHbIX JaHHBIX» C U3MEHEHUSAMU
oT 6 despans 2023 roma, Ilpukazom MunuctepctBa IlpocBemenust Poccuiickoit ®denepamuu
No458 ot 02.09.2020 roma «OO yTBEp)KIEHHWM TIOpsAKa TpueMa Ha OO0ydeHHe I10
00pa3zoBaTeNIbHBIM TIPOrpaMMaM HAdaJbHOTO OOIIEr0, OCHOBHOTO OOINET0 M CPEIHEro OOIIero
oOpaszoBaHus», TpukazoM Munmnpocsemnienuss Poccun ot 6 ampens 2023 roma Ne240 «O6
YTBEP)KICHUM TIOPAIKAa U YCIOBUNM OCYIIECTBJICHUS TEepeBOAd, OOYYalOIIUXCS U3 OJHOM
OpraHM3aliy, OCYILECTBISIONICH 00pa3oBaTeNbHYIO JIEATEIBHOCT, MO 00pa30BaTeIbHBIM
MporpaMMaM HayaJIbHOTO OOIIEer0, OCHOBHOTO OOIIETo U CpeHero o0Iero 0opa3oBaHus B qpyrue
OpraHM3aliy, OCYIIECTBISAIONINE O00pa30BaTENbHYI0 JESTENBHOCTh 10 00pa3oBaTeIbHbIM
MporpaMMaM COOTBETCTBYIOIIETO YPOBHSI M HANpaBICHHOCTH», YCTaBOM 00I11€00pa30BaTEIbHOMN
OpraHu3aIiy.

1.2. HNannoe Ilonoxenue pa3zpaboTaHO C LENbIO periiaMeHTaluu paboThl C JUYHBIMH JellaMu
oOyuaronuxcs IKOJIbl U ONpeAesseT MOPSAOK NSHCTBUI BCeX KaTeropuil paOOTHUKOB MIKOJIBI,
Y4aCTBYIOIIKX B pabOTe C BIIICHA3BAaHHON JJOKYMEHTAIIUECH.

1.2. Hacrosimee I[lonoskenue yrBepikaaeTcsl IpUKa3oM IO IIKOJIE U SBISETCS 00s3aTENbHBIM IS
BCEX KaTerOpuii MeAarornyeckux U aIMUHUCTPATUBHBIX PAOOTHUKOB IIKOJIBI.

1.4. Benenwe W XpaHEHHE JHMYHBIX Jell OOYyJaromIMXCS IIKOJBl BO3JAraeTcs Ha KJIaCCHOTO
pykoBoauTens (BeA€HHWE) U — Ha JAETONPOU3BOJAUTENS] OpTaHU3alUH, OCYIIECTBISIONIEH
00pa30BaTENbHYIO IEATENBHOCTh (XpaHEHHE).

2. llopsinok odopmJieHHs JUYHBIX e/ NP MOCTYNJIEHUH B IIKOJIY
2.1. Jlnunble aena oOydyarOMIMXCs 3aBOJSATCS KIACCHBIMU PYKOBOAMUTENSMHU O MOCTYIUIEHHIO B 1
KJIACC Ha OCHOBAHMHM JIMYHOTO 3asIBJICHUS POIUTENIEH.
2.2. 1ns ohopMIIeHHUS JIMYHOTO JIeNa JOJKHBI ObITh MPEACTABICHBI CACTYIONINE IOKYMEHTHI:
* 3asBJIEHHE OT POAMTENEH O MpUeMe B 00pa30BaTeIbHYI0 OPraHU3aIHIo;
*  KOIMS CBUJETENBCTBA O POKJICHUM;
* CIIpaBKa O COCTaBE CEMbH;
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*  MEIUIIMHCKAs CIpaBKa (MEIUIIMHCKAs KapTa) peOEHKa v MPUBUBOYHAS KapTa,

* Ui 3a4KCIICHHS B MEPBBIN Ki1acc AeTeH, He JOCTUTIINX K Hayally yueOHOTo rojia Bo3pacra
IIECTH JIET IIeCTH MeECsIeB, JHUO0O CTapiie BOCBMHU JIET, JIOTIOJIHUTEIBHO K
BBIICTICPCUYUCIICHHBIM OOKYMCHTAM POAUTCIIN (3aKOHHBIe HpeZ[CTaBI/ITCJII/I) nNpeaACTaBJIAOT
paspelieHne AUPEKTOpa HIKOJIb;

* TIpU TpUeMe B UIKOJNY pOAMTENH (3aKOHHBIE MPEACTABUTENN) OOYYaIOUIMXCS JA0T
o0si3aTeNlbHOE  NMUCBMEHHOE — corjlache Ha 00paloTKy  MEepCOHANbHBIX  JAHHBIX
06yqa}0m1/1xca, YbU MHTCPECHI OHU NPCACTABIIATOT,

* oOyuwarommecsi, HWMEIOIIME IAaCHOPT, JAAIOT 00s3aTelbHOE IMCHMEHHOE COTJlache Ha
00pabOTKy CBOUX IMEPCOHAIBHBIX JIAHHBIX.

2.3. Ins mocryrienust B 10-i KJIACC MPEIOCTABISIOTCS CISAYIONINE JIOKYMCHTBHI:

* JIMYHOE 3asBJICHUE POJUTENCH;

* arrecTaTr 00 OCHOBHOM 0O0IIeM 00pa30BaHUU;

*  KOMNHUs nmacnopra o0y4aromerocs.
2.4. 1is noctyrieHus Bo 2-9-bIe KIIacChl MPEOCTABIISIOTCS JIOKYMEHTHI, BHIICTICPEUNCIICHHBIC B
nanHoM [losoxenuu; st 0OydaromIuxcs, TOCTUTIINX Bo3pacta 14 yiet, 00s3aTeIbHBIM SIBISETCS
MIPEIOCTaBICHNE KOMTUH MaclopTa.
2.5. OcHOBaHueM 15 U3aHus npukasza «O 3a4MCICHUIY CIY)KHUT 3asiBICHHE POTUTEIICH.
2.6. JIngHOE Neno BemeTCs Ha BCEM MPOTSHKEHHWH ydeObl ydeHuKa. JInuHoe 1eno mMeer Homep,
COOTBETCTBYIOIIMNA HOMEpY B al(aBUTHOM KHUTe 3amucu oOydaromuxcs (Hampumep, Ne K/5
03HA4aeT, 9To oOyJaromuiics 3anucad B adaBuTHOM KHUTE Ha OYKBY «K» moa NoS).
2.7. Jlngnple nenma oOyYaromIMXCS XpaHATCS B KaHIEISPUU JUPEKTOpAa B CTPOTO OTBEICHHOM
Mmecte. JIM4HBIE Nlena OJHOTO Kilacca HAxXOJSITCS BMECT€ B OJHOW TArnKe W JOJDKHBI OBITH
pa3nokeHsl B anhaBUTHOM MOPAIKE.
2.8. KoHTpoib 3a COCTOSHUEM JIMYHBIX JeJl OCYLIECTBIISIETCS CIEHMATUCTOM M0 KaJpam,
3aMECTUTENIeM JUPEeKTOopa MO Y4eOHO-BOCIUTATENbHOM paboTe W TUPEKTOPOM OpraHu3allvy,
OCYILIECTBIISIONIEH 00pa30BaTENbHYIO JESTEIbHOCTD.
2.9. TlpoBepka IMYHBIX [ OOYYAIOIIMXCS OCYILECTBISETCS MO IUJIaHy BHYTPHUILKOJIBLHOTO
KOHTpOJIs, HE MeHee 2-X pa3 B roj. B HeoOXOoAMMBIX ciydyasix MpPOBEpKa OCYIIECTBIISIETCS
BHEILJIAHOBO, ONIEPATUBHO.
2.10. Ilenmu 1 00bEKT KOHTPOJIS — MPABHJIBHOCTh OPOPMIICHHUS TUYHBIX JIeTT 0O0YJIarOITUXCS.
2.11. 3a cucremaTuyeckue rpyOble HapyIICHUS NpH padOTe ¢ JMYHBIMHU JAeJIaMH OOYJarolIuxcs
JTUPEKTOP BIpaBe 0OBABUTH 3aMEYaHHUE UM BHITOBOP, CHATH CTUMYJIUPYIOIIUE BHITLIATHI.

3. Ilopsigok padoThl KJIACCHBIX PYKOBOAMTEJIEH ¢ JIMYHBIMHU JIeJIaMU 00yYAI0 M XCH

3.1. KnaccHble pyKOBOJIUTENN MPOBEPSAIOT COCTOSIHUE JIMYHBIX JEN €XKEroJHO B CEHTIOpe U mae
TEKYILETo rojia Ha HAJIM4Yhe He0OXOIUMBIX TOKYMEHTOB.

3.2. Jluunble nena oOydaroIUXcs BEIyTCsS KIACCHBIMH PYKOBOJHUTENSIMU. 3alUCH B TUYHOM JIeje
HEO0OXO0IMMO BECTH YETKO, aKKypaTHO U TOJIbKO depHuiamu. [0 OKOHYaHMM Ka)XXIOro rojia moj
rpadoit «IoAMKUCh KIACCHOTO PYKOBOIUTENSD MPOCTABISAETCS MeYaTh MIKOJIBL.

3.3. TuTyapHBIA JHCT JUYHOTO Jena oOydaromerocs JOJDKEH ObITh MOANHUCAH M 3aBEpeH
MOAMUCHIO TUPEKTOPa U MeYaThio 00pa3oBaTeIbHON OpraHU3alluH.

3.4. Ha oOparHOif CTOpOHE THUTYIBHOTO JHCTa JOJDKHBI OBITh 3allUCaHbl CBEJIEHUS 00
oOyuaromiemcs: GpaMunus, UMs, OTYECTBO (IIPH HAIWYHUH); TIOJ; YUCIIO, MECAIl W TOJA POXKJICHUS;
cepusi U HOMEp JOKYMEHTa, YIOCTOBEPSIOLIErOo JIMYHOCTh; HAWUMEHOBAHHWE JOUIKOIBHOU
o0pa3oBaTeNbHON  OpraHu3allid, KOTOPYHO  peOEHOK  TMoceman JI0 TOCTYIUIGHHS B
o0pa3oBaTeNbHYI0 OpraHu3alfio; CBEICHHS O TMepexoJe W3 OJIHOW o0pa3oBaTenbHOU
OpraHM3alliy, pealu3ymollel 00pa3oBaTENbHBIE MPOTPAMMBI OCHOBHOTO OOIIEro, CPEIHEro
obmiero oOpa3oBaHHs, B JPYryi0, BBIOBITUM W OKOHYAHUHM IIKOJBI, JIOMAIHUN ajpec
oOyuaromierocs.

3.5. B nuuHOe feno ydeHuKa 3aHOCATCS: O0IMe CBeACHUsS 00 00ydaroeMcsi, ”TOTOBBIE OTMETKHU
3a KaK[Ipli yUe€OHBIN TOI, 3aBEPEHHBIE MONUCHI0 KITACCHOTO PYKOBOJUTENS U MEUaThIO.



3.6. B mamky nMuHBIX Jaed Kjiacca KIACCHBIA PYKOBOAMTENh BKJIAQJIBIBAET CIHCOK Kiacca C
yKa3zaHueM (paMuiIuu, UMEHU, HOMEpa JTUYHBIX JIeJ, HOMepa MEIUIIMHCKOTO TOJUCa, JOMAaIIHUN
anpec u Homep Tenedona, a Ttakke D.M.O. xmaccHoro pykoBoaurtens. CHHCOK MEHSETCS
€KETrOIHO.

3.7. Ecnmu y4eHHMK BBIOBIT B TEUEHHE Yy4eOHOTO roja, TO JENIaeTCs OTMETKAa O BHIOBITHH,
YKa3bIBAaeTCsl HOMEp TpUKa3a.

3.8. IIpu ucnpaBIeHNM OIIEHKHU JAaETCs MOSICHEHHUE, CTABUTCSI I€YaTh H MOJIUCH JUPEKTOPA.

3.9. B rpade o mpomyckax MpOCTABISICTCS KOJIHYECTBO MPOIYIICHHBIX YPOKOB C OTMETKOH IO
0ose3Hu WK 0€3 YBaXXKUTCIIbHON TPUYHHBI.

3.10. O6umwe cBeneHus 006 0O0YJaIOMIMXCS KOPPEKTHPYIOTCS KIACCHBIM PYKOBOIMTEIEM II0 MEpe
W3MCHCHHUS TAHHBIX.

3.11. KnaccHbIii pyKOBOJIUTEIh HECET OTBETCTBEHHOCThH 3a MPABWIBHOCTH 3AIOJIHEHUS JIMUHBIX
JieNT 00yJarouXcsl U TIOCTOBEPHOCTh BHECCHHBIX B HUX CBEJICHUH.

4. TTopsa10K BbIAAYH JHYHBIX J€J1 00YYAIOIHXCS MPU BHIOLITHU U3 HIKOJbI

4.1. Beimaya TUYHOTO JIeNia POIUTENSAM O0OYyJarOIIerocs MPOU3BOIUTCS TIPH HAIMYUU TprKaza «O
BBIOBITHI.

4.2. Tlpu BBIJadYe JIMYHOTO JIeIa BHOCUTCS 3alUCh B aI()aBUTHON KHUTE O BBIOBITHH, a POIUTEIN
WJTU 3aKOHHBIE TIPEJICTABUTENIN 00YJAIOIIErocsl CTaBIAT CBOIO MOJMKCH B rpad)e «OTMETKA O BbIIaue
JIUYHOTO JeJa.

4.3. B cuydasx, Korja BbIObITHE OQOPMIISCTCS B TEUYCHHE Y4eOHOTO TepHoJa, KITACCHBIM
PYKOBOJIUTEINIb COCTABIISET BBIMMHCKY TEKYITUX OTMETOK 3a JIAHHBIA TIEPHO/.

4.4. TTpu BeIObITHH oOyuarommxcst 10,11-X KiTaccoB pOAMTENSIM BBIIAETCS IMYHOE JIENIO M aTTeCTaT
00 ocHOBHOM 00111eM 00pa30BaHMH.

4.5. JInunele nena, He 3aTpeOOBaHHBIC POJUTENSAMU, NIEPENAIOTCS B APXUB LIKOJbI, T/I€ XPaHATCS B
TeUeHHUe 5 JIET CO THS BBIOBITHS 00yJaroIIerocs.

5. 3ak109uTeILHbIE TOJ0KEHHUS

5.1. Hacrosmee IlonokeHne O BEACHUHM JIMYHBIX N7 OOYYAIONMIUXCS SIBJISETCS JIOKAJTbHBIM
HOPMaTUBHBIM aKTOM, NMpUHUMaeTcs Ha IlemarorndeckomM coBeTe IIKOJBI M yTBEepxkAaeTcs (mbo
BBOJIUTCS B JCHCTBHE) MPHUKA30M JTUPEKTOPA OpraHU3alMH, OCYIIECTBISIONICH 00pa3oBaTeIbHYIO
JIESITEIBHOCTD.

5.2. Bce u3MeHeHMs W JIONOJIHEHHS, BHOCHMBIE B Hacrtosmiee l[lonoxxenune, oGopMisioTCs B
NMUCbMEHHOW (opMe B COOTBETCTBMH JICHCTBYIOIIMM 3aKOHOJATEILCTBOM  Poccuiickoit
denepanuu.

5.3. TlonoxeHue o BeNEHUM ITUYHBIX JAeN oOydarouuxcs o001eo0pa3oBaTeNbHON OpraHu3aluu
NMPUHUMAETCS Ha HEONpeAeNeHHbIH cpok. M3menenus wu jgomnonaHeHus K [lojokeHuro
MPUHUMAIOTCS B MOPSAKE, IpeaycMOoTpeHHoM 11.5.1 HacTosiero [lonoxxenus.

5.4. Tlocne mpunstus [lonoxkenus (WIM W3MEHEHUW M JIOTIOJHEHUN OTIENbHBIX IMYHKTOB U
pa3aenoB) B HOBOM peqaKkiuy IpeablIyIias peJakiyus aBTOMATUYECKU YTPAuYNBaET CHITY.
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